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Audit Risk and Improvement Committee Meeting Attachments 3 September 2026

Local Government
Inspector

GOVERNMENT OF
WESTERN AUSTRALIA

2025 Compliance Audit Return

Local Government Authority: The Shire of Kondinin

Local Government Act 1995

s.2.29

Has every person elected or appointed to a mayor, president, deputy, or councillor role made the
required declaration in the prescribed form before a prescribed person, prior to acting in the office?

Response: Yes

s.3.16

Has the local government reviewed local laws, which have not been reviewed in the previous 8 years, to
ensure compliance with Schedule 9.3, Clause 657

Response: Yes

Comments: Notwithstanding, a full review is scheduled for 2026-2027 as one part of an Organisation
Enhancement Program.

s.3.57

Subject to Local Government (Functions and General) Regulations 1996, regulation 11(2), did the local
government invite tenders for all contracts for the supply of goods or services where the consideration
under the contract was, or was expected to be, worth more than the consideration stated in regulation
11(1) of the Regulations?

Response: No

Comments: The OAG interim management letter (7937-002) identified three procurement activities rated
as being moderate. The items related to the purchase of a motor vehicle - a procurement activity
undertaken by a former employee and the supply of road making products / plant hire that were acquired
through a panel arrangement. These items were addressed accordingly. As an explanatory note: the
current CEO and ARIC have developed an enhancement program and workplan to enhance
procurement activities, regularise contractor engagement and to implement a fit for purpose, compliant
and logical procurement policy and accompanying processes.

s. 3.58(3)

Where the local government disposed of property other than by public auction or tender, did it dispose of
the property in accordance with section 3.58(3) of the Local Government Act 1995 (unless section
3.58(5) applies)?

Response: Yes
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s. 3.58(4)

Where the local government disposed of property under section 3.58(3) of the Local Government Act
1995, did it provide details, as prescribed by section 3.58(4) of the Act, in the required local public notice
for each disposal of property?

Response: Yes

s. 3.59(2)(a)

Has the local government prepared a business plan for each major trading undertaking that was not
exempt in 20257

Response: Yes

Comments: The Shire undertook preparatory works with a local progress association for the concept,
design and grant funding of a discovery centre in the Shire. The business plan process was undertaken,
the process did not proceed. Remedial actions have now been taken and endorsed by Council (2026-
2027).

s. 3.59(2)(b)

Has the local government prepared a business plan for each major land transaction that was not exempt
in 20257

Response: N/A

s. 3.59(2)(c)

Has the local government prepared a business plan before entering into each land transaction that was
preparatory to entry into a major land transaction in 20257

Response: N/A

s.3.59(4)

Has the local government complied with public notice and publishing requirements for each proposal to
commence a major trading undertaking or enter into a major land transaction or a land transaction that is
preparatory to a major land transaction for 20247?

Response: Yes

s. 3.59(5)

During 2025, did the council resolve to proceed with each major land transaction or trading undertaking
by absolute majority?
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Response: No

Comments: The transaction before Council provided for specific process detail, however, the procedure
was incomplete. Accordingly, the resolution was not specific enough to endorse proceeding. This matter
is now before the Council (Discovery Centre) and has been conducted in accordance with the Act,
correcting the former work undertaken.

s.5.16 (1)
Were all delegations to committees resolved by absolute majority?

Response: Yes

s.5.16 (2)
Were all delegations to committees in writing?

Response: Yes

s.5.17

Were all delegations to committees within the limits specified in section 5.17 of the Local Government
Act 19957

Response: Yes

s.5.18
Were all delegations to committees recorded in a register of delegations?
Response: No

Comments: The register of delegations is under a deep review. The committee delegations are
recorded by resolution and further articulated in the terms of reference of each committee. Non-statutory
committees have been discontinued by the Council and moving forward will be included as a rolling
agenda item for whole of Council consideration. This is consdered as being a prudent and logical
response to meet the workload of elected members and concurrently provide a whole of council lens
over former committee work.

s. 5.36(4) and s. 5.37(3)

Were all CEO and/or senior employee vacancies advertised in accordance with Local Government
(Administration) Regulations 1996, regulation 18A?

Response: Yes

s. 5.37(2)
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Did the CEO inform council of each proposal to employ or dismiss senior employee?
Response: Yes

Comments: A single senior employee (CEQ) was employed during the reporting period.

Where council rejected a CEO's recommendation to employ or dismiss a senior employee, did it inform
the CEO of the reasons for doing so?

Response: N/A

s. 5.39B

Has the local government adopted and maintained model standards that incorporate the prescribed
model standards within required timeframes (including amendments), ensured adoption by absolute
majority, published an up-to-date version on its official website, and avoided including any inconsistent
additional provisions?

Response: Yes

s. 542
Were all delegations to the CEO resolved by an absolute majority?

Response: Yes

Were all delegations to the CEOQ in writing?

Response: Yes

s.5.43

Did the powers and duties delegated to the CEO exclude those listed in section 5.43 of the Local
Government Act 19957

Response: Yes

s. 5.44(2)

Were all employees delegated authority by the CEO under Section 5.44(1), issued with a written
instrument of delegation?

Response: Yes

s. 5.45(1)(b)
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Were all decisions by the Council to amend or revoke a delegation made by absolute majority?

Response: N/A

s.5.46

Has the CEO kept a register of all delegations made under Division 4 of the Act to the CEO and to
employees?

Response: Yes

Comments: As previously stated, the Administration is working with ARIC to review existing delegations
at a deeper level.

Were all delegations made under Division 4 of the Act reviewed by the delegator at least once during the
2024/2025 financial year?

Response: Yes

Comments: This pre-dates the arrival of this author, however, it is understood from the former CEO that
this occurred.

Did all persons exercising a delegated power or duty under the Act keep, on all occasions, a written
record in accordance with Local Government (Administration) Regulations 1996, regulation 197

Response: No

Comments: The ongoing review has identified that on the majority of occasions, the exercising of
delegations has been the subject of a written record. We are currently developing a consistent approach
across the organisation which will incorporate a comprehensive staff education program.

s.5.50

If the local government paid a finishing employee an amount in addition to their entitlement, did the local
government follow a policy it had adopted and published on its website outlining the circumstances in
relation to payments made to terminated employees?

Response: Yes

Comments: The workplan endorsed by ARIC incorporates a wide-ranging policy review and has
identified a number of statutory policies that require amendment including this. Progress is good, but
under the consideration of ARIC. The payment of entittements requires further clarification and policy
amendment.

If the local government made a payment to a finishing employee that is more than the amount set out in
the policy, was local public notice given?

Response: N/A
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s. 5.51A

Has the CEO prepared and implemented a code of conduct to be observed by employees of the local
government?

Response: Yes

Comments: The CoC was updated in accordance with the new legislative requirements. The Council
and all employees have noted the document.

Has the CEO published an up-to-date version of the code of conduct for employees on the local
government's website?

Response: Yes

s. 5.67

Where a council member disclosed an interest in a matter and did not have participation approval under
sections 5.68 or 5.69 of the Local Government Act 1995, did the council member ensure that they did not
remain present to participate in discussion or decision making relating to the matter?

Response: N/A

Comments: No financial or proximity interests were disclosed in the period.

s.5.68(2)

Were all decisions regarding participation approval in relation to Section 5.68(2), including the extent of
participation allowed and, where relevant, the information required by the Local Government
(Administration) Regulations 1996 regulation 21A, recorded in the minutes of the relevant council or
committee meeting?

Response: Yes

Comments: Wherever prescribed, a notation has been made in the minutes of the meeting. This author
cannot identify any such instance during the reporting period, however, declarations of impartiality have
been correctly recorded.

s. 5.69(5)

Were all decisions regarding participation approval in relation to Section 5.69(5), including the extent of
participation allowed recorded in the minutes of the relevant council or committee meeting?

Response: N/A

s.5.70
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Where an employee had an interest in any matter in respect of which the employee provided advice or a
report directly to council or a committee, did that person disclose the nature and extent of that interest
when giving the advice or report?

Response: Yes

Comments: In a small, regional Local Government the likelihood of a perceived conflict of interest is not
a possibility, it is a probability. The officers of the Shire are aware of their obligations and continue to
declare interests as required.

s. 5.71B(5) and (7)

Where council applied to the Minister to allow the CEO to provide advice or a report to which a disclosure
under section 5.71A(1) of the Local Government Act 1995 relates, did the application include details of
the nature of the interest disclosed and any other information required by the Minister for the purposes of
the application?

Response: N/A

Comments: No instances have been identified.

Was any decision made by the Minister under section 5.71B(6) of the Local Government Act 1995,
recorded in the minutes of the council meeting at which the decision was considered?

Response: N/A

Comments: No instances have been identified.

s.5.73

Were disclosures under sections 5.65, 5.70 or 5.71A(3) of the Local Government Act 1995 recorded in
the minutes of the meeting at which the disclosures were made?

Response: N/A

Comments: Nil instances have been identified

s.5.75

Was a primary return in the prescribed form lodged by all relevant persons within three months of their
start day?

Response: Yes

s. 5.76
Was an annual return in the prescribed form lodged by all relevant persons by 31 August 20257

Response: Yes
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s.5.77

On receipt of a primary or annual return, did the CEO, or the Mayor/President, as the case may be, give
written acknowledgment of having received the return?

Response: Yes

s.5.88

Did the CEO keep a register of financial interests which contained the returns lodged under sections 5.75
and 5.76 of the Local Government Act 19957

Response: Yes

Did the CEOQ keep a register of financial interests which contained a record of disclosures made under
sections 5.65, 5.70, 5.71 and 5.71A of the Local Government Act 1995, in the form prescribed in the
Local Government (Administration) Regulations 1996, regulation 287

Response: Yes

After a person ceased to be a person required to lodge a return under sections 5.75 and 5.76 of the
Local Government Act 1995, did the CEO remove from the register all returns relating to that person?

Response: Yes

Have all returns removed from the register in accordance with section 5.88(3) of the Local Government
Act 1995 been kept for a period of at least five years after the person who lodged the return(s) ceased to
be a person required to lodge a return?

Response: Yes

s. 5.89A

Did the CEO keep a register of gifts which contained a record of disclosures made under sections 5.87A
and 5.87B of the Local Government Act 1995, in the form prescribed in the Local Government
(Administration) Regulations 1996, regulation 28A?

Response: Yes

Comments: No gifts have been received.

Did the CEO publish an up-to-date version of the gift register on the local government's website?

Response: Yes
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s. 5.90A

Did the local government prepare, adopt by absolute majority and publish an up-to-date version on the
local government’s website, a policy dealing with the attendance of council members and the CEO at
events?

Response: Yes

s.5.94

Does the local government have information available for members of the public to inspect, free of
charge as prescribed under section 5.94 and Admin Reg 29, except where restricted under this section?

Response: Yes

Comments: In addition, the Shire presents all up-to-date meetings, events and other localised
information in community newsletters.

s.5.96

Where a person is entitled to inspect information under this Division, can the local government confirm
that copies are available and that the price at which it sells copies does not exceed the cost of providing
them, (unless prescribed otherwise)?

Response: Yes

s. 5.96A

Did the CEO publish information on the local government's website in accordance with sections 5.96A(1),
(2), (3), and (4) of the Local Government Act 19957

Response: Yes

s.5.104

Did the local government prepare and adopt, by absolute majority, a code of conduct to be observed by
council members, committee members and candidates that incorporates the model code of conduct?

Response: Yes

Comments: The Code was developed in concert with the legislated amendments.

Did the local government adopt additional requirements in addition to the model code of conduct?

Response: Yes

Does it comply with section 5.104(3) and (4) of the Local Government Act 19957
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Response: Yes

Has the CEO published an up-to-date version of the code of conduct for council members, committee
members and candidates on the local government’s website?

Response: Yes

s.5.128

Did the local government prepare and adopt (by absolute majority) a policy in relation to the continuing
professional development of council members?

Response: N/A

Comments: A policy position exists; however, it will require an update and it is incorporated into the
ARIC policy review program.

s. 7.12A(3), (4) and (5)

Where the local government determined that matters raised in the auditor's report prepared under
section 7.9(1) of the Local Government Act 1995 required action to be taken, did the local government
ensure that appropriate action was undertaken in respect of those matters?

Response: No

Comments: In part. The Cyber Security Strategy has been a matter reported over multiple years. A
draft Strategy has been developed and will be presented to ARIC for commentary in September 2026.
Procurement practice and procedure anomalies have been included in Auditor reporting and a revised
policy and supporting processes and documentation is under development and expected to be presented
to ARIC during November 2026.

Where matters identified as significant were reported in the auditor's report, did the local government
prepare a report that stated what action the local government had taken or intended to take with respect
to each of those matters?

Response: No

Comments: No formal report has been identified. Notwithstanding, the items contained within the
reporting are known to this author and have been raised with ARIC as actionable items.

Within 14 days after the local government gave a report to the Minister under section 7.12A(4)(b) of the
Local Government Act 1995, did the CEO publish a copy of the report on the local government's official
website?

Response: No

Comments: Neither the Council nor ARIC has flagged any item as being a significant matter and a
report has not been submitted to the Minister. The significance of multi-year auditor notice on cyber
security (without resolution) may constitute this, however, both ARIC and the Council are satisfied that
current work is resolving this issue.
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Local Government (Administration) Regulations 1996

r. 18F

Were the remuneration and other benefits paid to a CEO on appointment the same remuneration and
benefits advertised for the position under section 5.36(4) of the Local Government Act 19957

Response: Yes

r. 19AB

Does the code of conduct contain the requirement that a local government employee (not including the
CEO) must not accept a prohibited gift from an associated person?

Response: Yes

r. 19AC

Does the local government's code of conduct include requirements for the recording, storing, disclosure,
and use of information relating to gifts accepted by local government employees (excluding the CEQ)
from associated persons, in accordance with regulatory requirements?

Response: Yes

r. 19AE

Does the local government's code of conduct include requirements addressing employee behaviour in
the performance of duties, interactions with others, use and disclosure of information, use of local
government resources and finances, the keeping of records, and the reporting and management of
suspected breaches and misconduct, in accordance with regulatory requirements?

Response: Yes

Comments: We have taken this one step further to clearly articulate acceptable and non acceptable
behaviours against the core values of the Shire.

r. 19B

Did the local government include in its annual report all information required under section 5.53(2)(g) and
(i) and regulation 3A(2), including number of employee's in salary bands over $130,000, remuneration
and allowances paid, ordered payments, CEO remuneration, council member meeting attendance,
available demographic information about council members, and details of any modifications to the
strategic community plan or significant modifications to the corporate business plan?

Response: Yes

r.19C
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Has the local government adopted by absolute majority a strategic community plan?
Response: Yes

Comments: The Strategic Community Plan requires a significant overhaul and translation into the
Council Plan. The ARIC and Council (through the organisational enhancement program) have agreed
that a revised plan be implemented during 2026-2027. Phase one has been completed with a
community survey (albeit a band 4 Shire is not required to do so) and community consultation into the
survey results to determine key priorities has commenced. We will be also looking to incorporate more
into our Council plan to interconnect the strategic pillars with existing and new strategies. Please note
that the date of review box is completed only as a mandatory requirement of the return.

Adoption date or the date of the most recent review: 01/12/2025

r. 19DA

Has the local government reviewed its corporate business plan in accordance with Admin Regulation
19DA(4)?

Response: Yes

Comments: Please refer to r 19c. The business plan is in need of intensive update. Again, this is within
the agreed workplan of the ARIC and will run concurrently with the Strategic Community Plan review.
Please note that the date of review box is completed only as a mandatory requirement of the return.

Date of review: 01/12/2025

Does the corporate business plan comply with the requirements of Local Government (Administration)
Regulations 1996 19DA(2) & (3)?

Response: Yes

Comments: It does, however, it will require significantly greater refinement.

r. 22

No response required. This is covered by s5.75.

r. 23

No response required. This is covered by s5.76.

r. 28

No response required. This is covered by s5.88(1).

r. 28A
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No response required. This is covered by s5.89A(1).

r.29

No response required. This is covered by s5.94.

r.29C

Does the local government publish all prescribed information on its official website— including up-to-date
policies, required details of council member and employee returns, council member fees and allowances,
and relevant public notices—uwithin the specified timeframes and in accordance with legislative
requirements?

Response: Yes

Comments: As previously stated, a complete overhaul of policy and strategy is underway. The existing
Palicy Manual contains multiple items that should not be included as a policy and as we progress
through each change, and update, the revised items are posted. The Council resolved a policy approach
"policy about policies" to clearly define and future proof what is and what is not contained in our policy
library. This level of clarity has seen a distinct and positive change.

r.35

Has every local government council member completed and passed the Council Member Essentials
course, consisting of the five required modules and delivered by an approved provider, within 12 months
of being elected?

Response: No

Comments: One Councillor has yet to complete the required course but is enrolled to do so before
October. Upon completion, all Councillors will be compliant.

r. 36

Does the local government appropriately identify and document council members who are exempt from
the training requirements under section 5.126(1), including verifying that the member:
- has completed an approved course within the specified 5-year period prior to election, or
- completed the LGASS00002 Elected Member Skill Set before 1 July 2019 within the relevant
timeframe, or
- qualifies for the transitional exemption applicable to council members in office at the
commencement of the 2019 regulatory amendments?

Response: No

Comments: The training register provides this information but not explicitly. We will implement this.
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Local Government (Audit) Regulations 1996

r.10

Was the auditor's report for the financial year ending 30 June 2025 received by the local government
within 30 days of completion of the audit?

Response: Yes

r. 17

Did the CEO review the appropriateness and effectiveness of the local government's systems and
procedures in relation to risk management, internal control and legislative compliance in accordance with
Local Government (Audit) Regulations 1996 regulation 17 within the three financial years prior to 31
December 20257

Response: Yes
Comments: Past CAR reporting indicates that this occurred.

Date of council's resolution to accept the report: 17/12/2025

Page 15 of 25 LG-CAR-571867 02/09/2026 10:58:59 AM

Item 10.1.2 - Attachment 1 Page 20



Audit Risk and Improvement Committee Meeting Attachments 3 September 2026

Local Government (Constitution) Regulations 1998

r. 11FA

Did the CEO provide the Minister a report as to the result of the election within 14 days of the declaration
and in the form of Form 20 of the Local Government (Elections) Regulations 1997, modified as
necessary?

Response: Yes

r.13

Were all required oaths, affirmations and declarations under section 2.42 (in relation to Commissioners)
made in the correct form (Form 8), before the appropriate authorised person?

Response: Yes
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Local Government (Elections) Regulations 1997

r. 30G

Did the CEO establish and maintain an electoral gift register and ensure that all disclosure of gifts forms
completed by candidates and donors and received by the CEQ were placed on the electoral gift register
at the time of receipt by the CEQO and in a manner that clearly identifies and distinguishes the forms
relating to each candidate in accordance with regulations 30G(1) and 30G(2) of the Local Government
(Elections) Regulations 19977

Response: Yes

Comments: No disclosures were made relating to the receipt of gifts.

Did the CEO remove any disclosure of gifts forms relating to an unsuccessful candidate, or a successful
candidate that completed their term of office, from the electoral gift register, and retain those forms
separately for a period of at least two years in accordance with regulation 30G(4) of the Local
Government (Elections) Regulations 19977

Response: N/A

Did the CEO publish an up-to-date version of the electoral gift register on the local government's official
website in accordance with regulation 30G(5) of the Local Government (Elections) Regulations 19977

Response: No

Comments: No disclosures were made nor gifts declared. Erroneously, a nil return was not published.
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Local Government (Financial Management) Regulations 1996

r.5

Has the CEO ensured efficient systems and procedures are established under provisions set out in
Financial Management Regulations 5(1)(a) to (g)?

Response: Yes

Comments: Systems in place are long standing and incorporate policy positions. Policy and procedure
are currently subject of the enhancement program and are expected to be updated within the 2026-2027
period.

r.6

Has the local government ensured that any employee delegated responsibility for day-to-day accounting
or financial management operations is not also delegated the responsibility for conducting internal audits,
reviewing their own duties, or for managing, directing or supervising someone who carries out these
functions?

Response: Yes

r.7

Did the local government ensure it has regard to the needs of the inhabitants of the district as a whole
and not keep separate ward accounts or determine expenditure on the basis of revenue from a ward?

Response: Yes

r.8

Does the local government maintain separate accounts with a bank or other financial institution for
money to be held in the municipal fund, trust fund and for reserve account purposes?

Response: Yes

r.9

Did the local government keep separate financial records for each trading undertaking and each major
land transaction?

Response: Yes

r.11

Has the local government developed procedures for the authorisation of, and the payment of, accounts in
accordance with Local Government (Financial Management) Regulations 11(1), (2) and (3)?

Response: Yes
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Comments: Our procedures are included within the enhancement program for review.

r.12

Were payments made from the municipal fund or trust fund made by the CEQ under a delegated
authority or authorised, in accordance with regulation 13(2), in advance by a council resolution?

Response: Yes

r.13

Can the local government confirm that, where the CEO has been delegated authority to make payments
from the municipal or trust fund, the CEO prepared accurate monthly lists that are presented at the next
ordinary council meeting and recorded in the minutes?

- includes the payee's name, payment amount, payment date, and sufficient information to identify
each transaction where payments have already been made; or

- includes the payee's name, payment amount, sufficient information to identify each transaction,
and the date of the council meeting (to which the list will be presented) for accounts requiring
council approval.

Response: Yes

r. 13A

Did the local government prepare a list each month of all payments made using employee-authorised
credit, debit or other purchasing cards, and include the payee’'s name, the amount of the payment, the
date of the payment, sufficient information to identify the payment, and present the list at the next
ordinary council meeting (and record in the minutes)?

Response: Yes

r.19

Has the local government established and documented internal control procedures to enable
identification of the nature and location of all investments and any related transactions?

Response: Yes

r.19C

Has the local government ensured that all investments made under section 6.14(1) comply with statutory
restrictions set out in Financial Management Reg. 19C?

Response: Yes
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Local Government (Functions and General) Regulations 1996

r.7

No response required. This is covered by s3.59(2).

r.9

No response required. This is covered by s3.59(2).

r.10

No response required. This is covered by s3.59(2).

r.11A

Did the local government comply with its current purchasing policy, adopted under the Local Government
(Functions and General) Regulations 1996, regulations 11A(1) and (3) in relation to the supply of goods
or services where the consideration under the contract was, or was expected to be, $250,000 or less or
worth $250,000 or less?

Response: No

Comments: As previously reported, the Auditor identified three items that were subject of query. The
procurement policy, procedures and supporting documents are a priority review item. ARIC has been
briefed on the reforms required and this is an action item on the ARIC workplan.

r. 11

No response required. This is covered by s3.57.

r.12

Did the local government consider the implications of Local Government (Functions and General)
Regulations 1996, Regulation 12 when deciding to enter into multiple contracts rather than a single
contract?

Response: N/A

Comments: The Shire has acted in accordance with the provisions of the Act and regulations when
tendering. Multiple contracts have been awarded only on separable portions; a legitimate operational
justification.

r. 14(1), (3) and (5)
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If the local government sought to vary the information supplied to tenderers, was every reasonable step
taken to give each person who sought copies of the tender documents, or each acceptable tenderer
notice of the variation?

Response: Yes

r.15

Did the local government's procedure for receiving and opening tenders comply with the requirements of
Local Government (Functions and General) Regulations 1996, Regulation 15 and 167

Response: Yes

r. 16

No response required. This is covered by r. 15.

r. 17

Did the information recorded in the local government's tender register comply with the requirements of
the Local Government (Functions and General) Regulations 1996, Regulation 17 and did the CEO make
the tenders register available for public inspection and publish it on the local government's official
website?

Response: Yes

r. 18(1) and (4)

Did the local government reject any tenders that were not submitted at the place, and within the time,
specified in the invitation to tender?

Response: No

Comments: Tender submissions based on place and time were compliant.

Were all tenders that were not rejected assessed by the local government via a written evaluation of the
extent to which each tender satisfies the criteria for deciding which tender to accept?

Response: Yes

r.19

Did the CEO give each tenderer written notice containing particulars of the successful tender or advising
that no tender was accepted?

Response: Yes
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r.21

Does the local government’s advertising and expression of interest processes for limiting who can tender
comply with the requirements of the Local Government (Functions and General) Regulations 1996,
Regulations 21 and 227

Response: Yes

r. 22

No response required. This is covered by r. 21.

r.23

Did the local government reject any expressions of interest that were not submitted at the place, and
within the time, specified in the notice or that failed to comply with any other requirement specified in the
notice?

Response: No

Comments: All submissions were submitted on time and at the place nominated.

Were all expressions of interest that were not rejected under the Local Government (Functions and
General) Regulations 1996, Regulation 23(1) & (2) assessed by the local government? Did the CEO list
each person as an acceptable tenderer?

Response: Yes

r.24

Did the CEOQ give each person who submitted an expression of interest a notice in writing of the outcome
in accordance with Local Government (Functions and General) Regulations 1996, Regulation 247

Response: Yes

r. 24AD(2), (4) and (6)

Did the local government invite applicants for a panel of pre-qualified suppliers via Statewide public
notice in accordance with Local Government (Functions & General) Regulations 1996 regulations
24AD(4) and 24AE?

Response: Yes

If the local government sought to vary the information supplied to the panel, was every reasonable step
taken to give each person who sought detailed information about the proposed panel or each person
who submitted an application notice of the variation?
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Response: Yes

r. 24AE

No response required. This is covered by r. 24AD(2), (4) and (6).

r. 24AF

No response required. This is covered by r. 24AD(2), (4) and (6).

r. 24AG

Did the information recorded in the local government's tender register about panels of pre-qualified
suppliers comply with the requirements of Local Government (Functions and General) Regulations 1996,
Regulation 24AG?

Response: N/A

Comments: The Contract instruments remain under construction. Once completed this answer will
revertto YES

r. 24AH(1) and (3)

Did the local government reject any applications to join a panel of prequalified suppliers that were not
submitted at the place, and within the time, specified in the invitation for applications?

Response: No

Comments: All submissions received were on time and at the place specified.

Were all applications that were not rejected assessed by the local government via a written evaluation of
the extent to which each application satisfies the criteria for deciding which application to accept?

Response: Yes

r. 24Al
Did the CEO send each applicant written notice advising them of the outcome of their application?

Response: Yes

r. 24E

Where the local government gave regional price preference, did the local government comply with the
requirements of Local Government (Functions and General) Regulations 1996, Regulation 24E and 24F?
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Response: N/A

Comments: Interestingly, we have received no claims for regional price preference. We are reviewing
this and undertaking supplier briefing sessions as there is a suggestion that the price preference may
have confused some local suppliers.

r. 24F

No response required. This is covered by r. 24E.
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| certify this is a true and accurate copy of the 2025 Compliance Audit Return, as adopted by Council at

the meeting of 2026.

CEO Date

Mayor or President Date
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COMPLIANCE CALENDAR

Financial year 2026-27 | July 2026 to June 2027

About this calendar

This calendar is based on the WALGA Template Compliance Calendar prepared by WALGA Governance and Procurement
(governance@walga.asn.au). It lists the recurring statutory and good-practice compliance actions a Western Australian local government is
required to complete, the provision each action arises under, and the frequency at which it falls due.

The actions that recur every month are listed once, in Section A. The remaining actions are set out in financial year order in Section B,
beginning with July 2026 and ending with June 2027. The four right-hand columns - Officer Responsible, Date Completed, Records Ref and
Status - are left blank for completion. The local government assigns responsibility for each action to a position title, records the date the action
was completed, links the evidence of completion, and notes the status where an action has not been completed.

The source template carried placeholder next-due dates such as “Next Due: yyyy”. These have been removed. A blank Due Date column has
been provided instead, for the local government to complete with the actual date each periodic action next falls due. Fixed recurring dates that
are set by the legislation or by the agency - for example the 21st of the month for the ESL remittance, or 31 August for annual returns - have
been retained in the Frequency column.

Part 2 lists the compliance actions that are not tied to a fixed month. These have to be scheduled by the local government into the month in
which each falls due, and then transferred into the relevant month in Part 1.

Source and version

Source document: WALGA Template Compliance Calendar, last reviewed March 2024. Version 2 incorporated legislative amendments as at 1
January 2024. Version 3 incorporated the Public Health Act amendments relating to public health plans, dated 4 July 2024.

Important. The source template reflects the law as at mid-2024. The Local Government Amendment Act 2024 (No. 47 of 2024) and
subsequent subsidiary legislation have since changed a number of the provisions referred to in this calendar, including the complaints and
oversight framework and the periodic review of local laws.
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See also

WALGA Guideline for Implementing a Compliance Calendar.
Department of Local Government, Sport and Cultural Industries - Compliance Audit Return and associated guidance.

Abbreviations used in the Section / Ref column

Admin.r. - Local Government (Administration) Regulations 1996. FM.r. / FM.Reg. - Local Government (Financial Management) Regulations
1996. F&G.r. - Local Government (Functions and General) Regulations 1996. Audit.Reg. - Local Government (Audit) Regulations 1996.
Elect.r. - Local Government (Elections) Regulations 1997. s. - section of the Local Government Act 1995 unless another Act is named in the
Compliance Requirement column.

Item 10.1.3 - Attachment 1 Page 32



Audit Risk and Improvement Committee Meeting Attachments

3 September 2026

Part 1 - Compliance calendar

Section A - Actions due every month

These 11 actions fall due in every month of the year. They are listed once here rather than repeated in each month. Record completion for
each month in the columns provided, or transfer them into your own monthly checklist.

Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer
Responsible

Date

Records Status
Done

Due Date

Monthly Schedule of Payments and Local Government Act Monthly
Employee Transaction Card Payments 1995
Reports FM.r.13 & 13A
LG must prepare each month:
« a list of accounts paid by the CEO* since
the last list was prepared; and
+ a list of payments made by employees
authorised to use purchasing cards.
Presented at the next ordinary Council
meeting after the list is prepared.
*QOr accounts for payment if CEQ not
delegated authority to make payments from
muni fund.
Monthly Financial Activity Statement Local Government Act | DLGSC webpage - | Monthly
Report 1995 Financial Policy and
LG must prepare each month a statement of |[s.6.4 Accounting -
financial activity relevant to the previous FM.r.34 template financial
month, on the revenue and expenditure as statements and
set out in the annual budget under guidance
FM.Reg.22(1)(d). Presented at a Council
meeting held within 2 months after the end of
the relevant month
Monthly Financial Position Statement Report | Local Government Act | DLGSC webpage - | Monthly
- LG must prepare a financial position 1995 Financial Policy and
statement relevant to the previous month. FM.r.35 Accounting -
Presented at a Council Meeting held within 2 template financial
months after the end of the relevant month. statements and
guidance
Emergency Services Levy - Option A DFES - ESL Manual DFES -ESL Manual | Monthly
Remittance Option A Remittance Report - of Operating of Operating Due by: 21st
Procedures Procedures of the month

Page 3 of 42
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Compliance Officer Date

Responsible Done

Good Practice

Records Status
Resources

Frequency Due Date

Compliance Action Requirement /
Section

see Form B Schedule 5 and ESL Assessment | Clause 5.13.
Profile Return Form A

Valuer General Information to be Valuation of Land Act Monthly
submitted: 1978
* building licenses issued s.37

« building license works completed
« Strata Titles Act 1985 and Community titles
Act 2018 registered plans and amendments

Primary Returns - Request Primary Return Local Government Act | WALGA - Monthly
from new employee/s who are a Designated | 1995 Governance
Employee as defined under s.5.74. Return $.5.75 Subscription Guide
must be received by CEO within 3 months of - Primary and
the person's start day Annual Returns
Management

DLGSC Operational
Guideline - Primary
and Annual Returns

Financial Interests Register - Review Local Government Act Monthly
As soon as practicable after a person ceases | 1995
to be a person who is required to lodge a 5.5.88(3)(4)

Primary or Annual Return, the CEQ is to
remove from the register ALL Returns relating
to that person (all other disclosures remain in
the Register).

Removed Returns are to be kept as LG
Record for at least 5 years after the person
ceased to be a Council Member or
Designated Employee.

Council Member Meeting Attendance Local Government Act Monthly
Register (Operational) - Review Register - 1995

check EMs have not been absent for 3 s.2.25

consecutive meetings without Leave of Admin.r.14C

Absence or Parental Leave. Record
authorised attendance by electronic means
and check compliance with 'no more than 1/2'

limit.

Gift Register - CEO is to publish an up-to- Local Government Act Monthly
date version of the register on the LGs 1995

website $.5.89A(5)
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Compliance

Compliance Action Requirement / Good Practice Frequency Due Date Officer . Date Records Status
= Resources Responsible Done

Section

Council Policies - Up-to-date version of each |Local Government Act Monthly

Council Policy published on the LGs website - | 1995

Check Council Minutes and ensure up-dated | s.5.96A(1)(i)

versions of Council Policy have been Admin.r.29C

published on website. o

Tenders Register published on website - Local Government Act Monthly

Update the Tender Register published on the | 1995

website. F&G.r.17(1A)

Item 10.1.3 - Attachment 1 Page 35



Audit Risk and Improvement Committee Meeting Attachments 3 September 2026

Section B - Actions due in a specific month

Annual and periodic actions, listed in the month they fall due. The monthly actions in Section A apply in addition to these.

July 2026 5 actions

Compliance

Compliance Action Requirement / Smatlbu i Frequency Due Date L . S Records Status
. Resources Responsible Done

Section

Emergency Services Levy - End of Year DFES - ESL Manual DFES - ESL Manual | Annual

Reconciliation Report Schedule 6 Form C of Operating of Operating Due: 31 July
Procedures Procedures
Clause. 5.13.4

Annual Returns Initiate request for Local Government Act | DLGSC Operational | Annual

Council Member and Designated 1995 Guideline No.21

Employee Annual Returns to be submitted | s 5 76(1) Disclosure of

no later than 31 August. Financial Interests

CEQ's Annual Return must be lodged with in Returns

the President / Mayor.

NOTE - Do not initiate request before 1 July,
as activities that must be reported in the
Return includes up to 30 June. Return
therefore cannot be provided before 1 July.

Report on Elected Member Training - LG Local Government Act Annual
must prepare a report on the training 1995 Due by: 31
completed by Council members in the s.5.127 July

previous financial year. CEO must publish the
report on the LG's website within one month
of the end of the financial year.

Elections - Electoral Commission agreement | Local Government Act | DLGSC Elections Biennial

to conduct the election required by: (80th 1995 Timetable
day) 5.4.20(2)(3)(4) DLGSC Returning
$.4.61(2)(4) Officer Manual
Compliance Audit Return Action Plan - nfa Operational Quarterly
Monitor progress of actions to address non- | p/a Practice

compliance identified in the previous year's
Return and report to Council, via Audit
Committee
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August 2026 6 actions

Compliance

Requirement / Officer

Good Practice Date

Due Date Records Status

Compliance Action

Frequency

= Resources Responsible Done
Section
Food Act and Public Health Act reporting - Food Act 2008 Department of Annual
Enforcement agencies must report to the Public Health Act Health website - 31 August
Dept. CEO on performance of functions 2016 Reporting
under Acts. Reporting has been combined 5.121(1) requirements pages
and must be submitted online by 31 August. '
s.22(1)
Annual Returns - Elected Members and Local Government Act | WALGA - Annual
Designated Employees to provide an 1995 Governance By: 31
Annual Return by no later than 31 August |s5.76(1) Subscription Guide | August
CEOQ's Annual Return must be lodged with - Primary and
the President / Mayor. Annual Returns
Management
DLGSC Operational
Guideline - Primary
and Annual Returns
Elections - Statewide Public Notice Enrolment | Local Government Act | DLGSC Elections Biennial
Eligibility Claims - CEO to give notice of the | 1995 Timetable
closing _date and time for elector enrolments. 5.4.39(2) DLGSC Returning
(to be given 77th to 63rd days) Admin.r.38 Officer Manual
Elections - CEO to advise Electoral Local Government Act | DLGSC Elections Biennial
Commissioner of the need to prepare an 1995 Timetable
updated residents roll by 63rd day before 5.4.40(1) DLGSC Returning
Election Day Officer Manual
Elections - Statewide Public Notice Call for Local Government Act | DLGSC Elections Biennial
Nominations - from 63rd day and no later 1995 Timetable
than 52nd day before Election Day. 5.4.47(1) DLGSC Returning
Admin.r.3B Officer Manual
Elections - Close of Rolls at 5pm on 57th day |Local Government Act | DLGSC Elections Biennial

before Election Day. Enrolment eligibility
claims received by 5pm can continue to be
processed with a decision on eligibility (within
14 days of close of nominations) required for
inclusion in the Owners and Occupiers Roll.
The 43rd day before Election Day is the last
day for the CEO to certify the Owners and
QOccupiers roll.

1995
5.4.39(1)
5.4.32(5A)

Timetable

DLGSC Returning
Officer Manual
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September 2026 15 actions

Compliance \ \

Compliance Action Requirement / e Frequency Due Date e 22 Records Status
= Resources

Section
Emergency Services Levy - Option B DFES - ESL Manual DFES - ESL Manual | Quarterly
Payment Due by: 21 of the month and ESL of Operating of Operating
Assessment Profile Return Form A Procedures Procedures
Report on Waste Plan - Perth, Peel and Waste Avoidance and Annually
major regional centre LGs must submit report | Resource Recovery 1 October
on waste plan implementation, including any | Act 2007
or all matters in s.44(2) required by the CEO. | s 44
First due: 1 October 2021, then annually by 1
October
Elections - Candidate Information Session |n/a WALGA Webinar Biennial
Coordinate and promote a candidate nfa Prospective Elected
information session - consider participation in Members
WALGA Webinars.
Elections - Statewide Public Notice Call for Local Government Act | DLGSC Elections Biennial
Nominations - between 63rd and 52nd day 1995 Timetable
before Election Day s.4.47(1) DLGSC Returning

Admin.r.3B Officer Manual
Elections - Nominations Open -(51st day Local Government Act | DLGSC Elections Biennial
before Election Day) First day for candidates | 1995 Timetable
to lodge completed nomination papers with 5.4.49(a) DLGSC Returning
the returning officer. Nominations are open Officer Manual
for eight days
Elections - Nominations Close at 4pm on |Local Government Act | DLGSC Elections Biennial
(44th day before Election Day) 1995 Timetable

s.4.49(a) DLGSC Returning

Officer Manual

Elections - Declaration of Results - Public Local Government Act Biennial
Notice for Council Members elected 1995
unopposed. 5.4.77

Elections.r.80
Elections - Declarations of Office for new Local Government Act | DLGSC Elections Biennial

Elected Members elected unopposed (due 2
months from declaration of result - close of
nominations 44th day before Election Day)

1995
$.2.29
(s.2.32(c))

Timetable

DLGSC Returning
Officer Manual
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Due Date

Officer
Responsible

Date
Done

Records Status

Elections - Candidate / Donor Gift Local Government Act Biennial
Disclosures - CEO written advice to 1995
Candic!ates of Elections Gift Disclosure s.4.59
obligations. Elections Regs Part
5A, Form 9A

Elections - Electoral Gift Register - CEO must | Local Government Act Biennial
publisﬁ an up-to-date version on the LGs 1995
website, Elections.r.30G
Elections - Residents Roll to be prepared by |Local Government Act | DLGSC Elections Biennial
Electoral Commissioner and forwarded to 1995 Timetable
CEO - Due by 43rd day before Election Day |5 4.40(2) DLGSC Returning

Officer Manual
Elections - Owners and Occupiers Roll to be | Local Government Act | DLGSC Elections Biennial
prepared and ceg‘liﬁed by CEO Due by 43rd 1995 Timetable
day before Election Day s.4.41(1) DLGSC Returning

Officer Manual
Elections - Statewide Public Notice of Local Government Act | DLGSC Elections Biennial
Election Day by Returning Officer - between |1995 Timetable
43rd and 26th day before Election Day s.4.64(1) DLGSC Returning

Admin.r.3B Officer Manual

Elections - Consolidated Roll (Resident / Local Government Act | DLGSC Elections Biennial
Owners and Occupiers) at Returning Officer's | 1995 Timetable
discretion, completed by (29th day before 5.4.38(1) DLGSC Returning
Election Day) Elections.r.18 Officer Manual
Elections - Supply of Rolls - CEO to provide | Local Government Act Biennial

Returning Officer with sufficient rolls and
copies to be provided free of charge to
candidates and Council Members who ask.
Must also provide details on - restrictions on
use of information contained in Rolls,
obligations for destruction of Rolls and
provision of statutory declarations confirming
destruction by the applicable prescribed
period.

1995

5.4.42

s.4.46A
Elections.r.22AA
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October 2026 23 actions

Comgluance Officer
Requirement /

Due Date 22

Good Practice Records Status

Compliance Action

Frequency

= Resources Responsible Done
Section
Primary Returns - Request from new Council | Local Government Act | WALGA - Biennial
Members - required to be received by CEO 1995 Governance
within 3 months of the date the Council 5.5.75(1) Subscription Guide
Member made their Declaration of Office. - Primary and
Annual Returns
Management
DLGSC Operational
Guideline - Primary
and Annual Returns
Compliance Audit Return Action Plan - nfa Operational Quarterly
Monitor progress of actions to address non- | p/a Practice
compliance identified in the previous year's
Return and report to Council, via Audit
Committee
Gift Register - Review Local Government Act Annual
After a person ceases to be an Council 1995
Member [s.5.87A] or CEO [s.5.87B] required |s.5.89A(6) & (7)
to disclose gifts, the CEO is required to
remove from the register all records relating
to that person. These records must be
retained as LG records for a period of at least
5-years and be made available for public
inspection.
Elections - Close of Absent Voting / Postal Local Government Act | DLGSC Elections Biennial
Voting Applications for 'in-person’ elections 1995 Timetable
(4th day before Election Day) s.4.68(1)(c) DLGSC Returning
Elections.r.37(3)(4) | Officer Manual
Elections - Close of Early Voting 4.00pm Local Government Act | DLGSC Elections Biennial
on day before Election. 1995 Timetable
s.4.71(1)(e) DLGSC Returning
Elections.r.59(2) Officer Manual
Election Day - Close of Poll 6.00pm Local Government Act | DLGSC Elections Biennial

1995
s.4.7
s.4.68(1)(e)

Timetable

DLGSC Returning
Officer Manual
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Records Status

Council Election of President / Mayor, Deputy | Local Government Act Biennial
President / Mayor - conducted in accordance | 1995
with Schedule 2.3, Div.1 $.2.11(1)(b)
5.2.15
Sch.2.3
Sch.4.1
Elections - Declaration of Result - Local Local Government Act | DLGSC Elections Biennial
Public Notice by Returning Officer as soon as | 1995 Timetable
practicable (includes Council election of s.4.77 DLGSC Returning
President / Mayor and Deputy President / Elections.r.80 Officer Manual
Deputy Mayor). Form, approved by DLGSC Form 19 o
CEO (download from DLGSC website), must | ' ©
be published on the LGs website. Constr.11F
Admin.r.3A
Elections - Declarations of Office for new Local Government Act | DLGSC Elections Biennial
Council Members, Shire President / Mayor 1995 Timetable
and Deputy Shire President / Mayor made s.2.29 DLGSC Returning
following Election Day and before the person Officer Manual
acts in the office (must be made within 2
months from declaration of result - s.2.32(c))
Elections - Report to Minister by Returning Local Government Act | DLGSC Elections Biennial
Officer (within 14 days of the election) 1995 Timetable
(includes Council election of President / $.4.79 DLGSC Returning
Mayor and Deputy President / Deputy Mayor) Elections Reg.81, Officer Manual
Form 20
Constr.11FA
Elections - Election Papers collected and Local Government Act | DLGSC Returning | Biennial
secured in one or more parcels by Returning | 1995 Officer Manual
Officer (includes Council election of President | s 4.84(a)
! Mayor and Deputy President / Mayor) Elections Reg.82
Constr.11G
Elections - Destruction of Election Papers - Local Government Act | DLGSC website - Biennial

parcels which are more than 4 years old may
be destroyed, supervised by CEO and
witnessed by at least 2 employees OR to
secure paper destruction company.

1995

s.4.84(a)
Elections Reg.82
Constr.11G

Returning Officer
Manual
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer
Responsible

Date

Records Status
Done

Due Date

CEQ Authority to Speak on behalf of the LG - | Local Government Act Biennial
If new President / Mayor is elected, seek / 1995

obtain written authority from President / s.5.41(f)

Mayor for CEO to speak on behalf of the

Local Government.

Establish Audit Committee - following Local Government Act Biennial
Elections, Council must establish an Audit | 1995

Committee - with membership of 3 or s.7.1A

more persons, by Absolute Majority, and | 5 g

appoint committee members and '5'9

deputies. Shat

Each Council Member is entitled to be a $.5.10

member of at least one committee, as s.5.11A

nominated by that Council Member. s.5.11

Establish Committees (other than Audit) - | Local Government Act Biennial
following Elections, Council may establish | 1995

committees (other than Audit) of 3 or more | 5.8

persons, by Absolute Majority, and 5.5.9

appoint committee members and '5'10

deputies. 8.,

Each Elected Member is entitled to be a 8.5.11A

member of at least one committee. s.5.11

Establish Committees - Council's decision to | Local Government Act Biennial
establish a committee includes approval of 1995

the committee's Terms of Reference, s.58

detailing the Committee's purpose and the

scope of matters that the Committee will deal

with.

Election - Committee Presiding Members and | Local Government Act Biennial
Deputy Presiding Members - at the first 1995

meeting of each Committee, an election is s.5.12

B?Sqlucled in accordance with Schedule 2.3, Schedule 2.3, Div.1

Appoint Council Members as the LGs NOTE: some Biennial

delegates to External Bodies - Council report
should detail the sufficient information to
enable Council Members to consider their
nominations i.e. legislative basis for the
appointment (where applicable), purpose /
objects of each external entity, meeting

appointments will be
subject to legislative
compliance
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Compliance Officer Date

Responsible Done

Good Practice

Records Status
Resources

Compliance Action Requirement /
Section

Frequency Due Date

frequency, if remunerated or reimbursement
of costs is available, etc.

Elections - Unsuccessful Candidate Statutory | Local Government Act Biennial
Declaration Destruction of Electoral Rolls 1995

provided by each unsuccessful candidate that | Elections.r.22AA
received copies of the electoral roll. Statutory
declaration must be provided within 5 working
days after the result of the election is
declared.

Elections - Council Member Statutory Local Government Act Biennial
Declaration Destruction of Electoral Rolls, at | 1995

end of the EMs current term of office (expiry | Elections.r.22AA
or other), where the Council Member
received copies of the electoral rolls during
their candidacy or during their term of office.
Statutory declaration must be provided within
5 working days after their term of office ends.

Elected Member Induction - Provide an nfa WALGA website - Biennial
induction for newly elected Councillors. n/a Webinars: -

- Introduction to the
Local Government
Act for Elected
Members

- Elected Members
Communications

- Chairing Meetings
- Decision Making in
Practice -
Delegations

DLGSC website -
Operational
Guideline - Elected
Member Induction

State Records
Office website -
Elected Member
Record Keeping
Information Sheet
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Date

Records Status
Done

Elections - Electoral Gift Register - CEO must | Local Government Act Biennial
puins:.h an up-to-date version on the LGs 1995

website. Elections.r.30G

Elections - Electoral Gift Register - Remove |Local Government Act Biennial

Disclosures - CEO must remove disclosures
from the Register at the end of 4-year period
and retain them separately as LG Records for
a further period of at least 2-years.

1995
Elections.r.30G

November 2026 4 actions

Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Date

Records Status
Done

Policy for Continuing Professional Local Government Act Annual
Development Review - Council must 1995
review this policy after each Ordinary $.5.128(5)
Election. Recommend Council workshop
is undertaken to inform policy review prior
to presentation to Council.
CEOQ must publish up-to-date version on LGs
website
Council Member, Committee Member, Local Government Act | WALGA website - Biennial
Candidate Code of Conduct Review 1995 Model Code of
(recommended practice) 5.5.103 Conduct
Following each Election - provide Council s.5.104
report to enable the 'new' Council to review
and adopt the Code of Conduct. Up-to-date I\cﬂgggbgolg:gc;f
version must be published on the LGs ’
website.
Elections - Enrolment Eligibility Claims Local Government Act | WALGA website - Biannual
(Owners and Occupiers) Register - Review 1995 Template Enrolment | (Apr & Nov)
register and take action re expired Eligibility |5 4.35 Eligibility Claims
Claims (no longer property owner / claim Elections Regs.14 and Register
based on occupation or nominee expired) 15 ’
Form 6 and 7
Elections - Declarations of Office for new Local Government Act | DLGSC website - Biennial

Elected Members elected unopposed must

1995

Elections Timetable
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Due Date

Officer
Responsible

Date

Records Status
Done

be completed within 2 months from
declaration of result at close of nominations
or else disqualified.

s.2.29
s.2.32(c)

DLGSC website -
Returning Officer
Manual

December 2026 6 actions

Compliance Good Practice Officer Date
Compliance Action Requirement / Frequency Due Date . Records Status
: Resources Responsible Done
Section
Emergency Services Levy - Option B DFES - ESL Manual DFES -ESL website | Quarterly
Payment Due and ESL Assessment Profile of Operating - Manual of 21
Return Form A Procedures Operating December
Procedures
Annual Report - Accepted, by Absolute Local Government Act | DLGSC webpage - | Annual
Majority, by no later than 31st December 1995 Financial Policy and | 31
(unless auditor's report not available in time) |s 553 Accounting December
s.5.54
Annual Report - Public Notice and Local Government Act Annual
Publication on Website 1995
CEO must give local public notice of the 5.5.55
annual report as soon as practicable after s.5.55A
acceptance and must publish on the LGs .
website within 14 days after the report is Admin.c.3A
accepted by Council.
Elections - Declarations of Office for new Local Government Act | DLGSC website - Biennial
Council Members, President/Mayor and 1995 Elections Timetable
Deputy President / Mayor must complete 5.2.29 DLGSC website -
declaration following Election and before 5.2.32(c) Returning Officer
they act in the office (must be completed - Manual
within 2 months from declaration of election
result , otherwise disqualified)
Master Compliance Calendar - Review nfa Operational Annual
Review the Master Compliance Calendar n/a Practice

content, consult with CEO, Executive and key
employees to identify any additional
Compliance Actions for inclusion in next
year's Master Compliance Calendar.
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Due Date

Officer
Responsible

Date

Records Status
Done

Publish Meeting Details on Website
Meeting details (date, time and place) for
Council and Committee meetings to be held
in the following year must be published on the
website before the beginning of the year in
which the meetings are to be held.

Local Government Act
1995

Admin.r.12

Annual

January 2027 5 actions

Compliance Action

Compliance

Requirement /
Section

Good Practice
Resources

Frequency

Due Date

Officer
Responsible

Date

Records Status
Done

Revaluation of Assets - non-financial
LG must revalue all assets when required
under AASB140 and otherwise on 5 years
since last valuation - START work to
complete by 30 June.

Local Government Act
1995
FM.Reg.17A(4)

Audit

Commence the Compliance Audit Return as
an internal audit. Complete Audit and report
to Audit Cttee by late Feb / early Mar. Due:
31 March

1995

s.7.13(1)(i)
Audit.Regs. 13, 14
and 15

Primary Returns - New Council Members - Local Government Act | WALGA - Biennial
required to be lodged with CEO within 3 1995 Governance
months of making their Declaration of Office. |s.575(1) Subscription Guide
- Primary and
Annual Returns
Management
DLGSC Operational
Guideline - Primary
and Annual Returns
Compliance Audit Return Action Plan - nfa Operational Quarterly
Monitor progress of action to address non- nfa Practice
compliance identified in the previous year's
Return and report to Council, via Audit
Committee
Compliance Audit Return - Commence Local Government Act Annual
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Compliance Action

Compliance
Requirement /
Section

Good Practice

Resources Frequency

Due Date

Officer
Responsible

Date

Records Status
Done

Annual Report - Public Notice and
Publication on Website (if not completed
in December)

CEO must give local public notice of the
annual report as soon as practicable after
acceptance and must publish on the LGs
website within 14-days after the report is
accepted by Council.

Local Government Act Annual

1995
s.5.55
s.5.56
Admin.r.3A

February 2027 4 actions

Compliance Action

Compliance
Requirement /
Section

Good Practice

Frequenc
Resources 9 y

Due Date

Officer

Responsible

Date

Records Status
Done

Rate Exempted Properties - Review Local Government Act Annual
In preparation for next financial year, review | 1995

previously approved rate exempt properties  |s.6.26(2)

to determine if the basis of exemption

remains unchanged. Advise owners where

status is changed or approval has expired.

Compliance Audit Return - Finalise Audit |Local Government Act Annual
Complete the Compliance Audit Return as an | 1995

internal audit and prepare Council report for |s.7.13(1)(i)

consideration via Audit Committee. Audit.r.13, 14, 15

Authorised Persons - Review Various Annual
Review the LG's authorised persons to

ensure authorisations are accurate, valid,

including certificates and / or identity cards.

Employee Code of Conduct Review - CEO to | Local Government Act Annual
review employee code of conduct. Up-to-date | 1995

version to be published on the LGs website |55 51A
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March 2027 3 actions

Compliance Good Practice Officer Date

Compliance Action Requirement / Frequency Due Date . Records Status

= Resources Responsible Done

Section

Emergency Services Levy - Option B DFES - ESL Manual DFES -ESL Manual | Quarterly

Payment Due and ESL Assessment Profile of Operating of Operating Due by: 21

Return Form A Procedures Procedures March

Compliance Audit Return - Report to Audit | Local Government Act Annual

Committee Compliance Audit Return, 1995

report considered by Audit Committee, s.7.13(1)(i)

with recommendation; to CounciI: Audit.Regs. 13, 14

Note - Schedule Committee / Council and 15

consideration with sufficient time to enable

submission to DLGSC by 31 March

Compliance Audit Return - Report to Local Government Act Annual

Compliance Audit Return certified by CEO s.7.13(1)(1) March

and President / Mayor. Copy of Compliance
Audit Return and Council report / minutes
provided to Executive Director of DLGSC.

Audit.Regs. 13, 14
and 15

April 2027 3 actions

Compliance Action

Elections - Enrolment Eligibility Claims
(Owners and Occupiers) Register - Prepare
for Elections - Review register and take
action on expired Eligibility Claims (no longer
property owner, occupation or nominee claim
expired)

Compliance Audit Return Action Plan
Prepare an Action Plan that assigns
responsibility and timeframes for
implementing outcomes / actions arising from
non-compliance identified in the Compliance
Audit Return. Action Plan to be endorsed by
Council via Audit Committee.

Compliance
Requirement /
Section

Local Government Act
1995

5.4.35
Elections.r.14, 15
Form 6 and 7

n/a
n/a

Good Practice
Resources

WALGA Guide
Owner / Occupier
Enrolment Eligibility
Claims Guide
DLGSC Operational
Guideline - Owners
and Occupiers Roll

Operational
Practice

Frequency

Biannual
(Apr & Nov)

Annual

Due Date

Officer
Responsible

Date
Done

Records Status
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Compliance Action

Compliance
Requirement /
Section

Good Practice

Resources Frequency

Due Date

Officer
Responsible

Date
Done

Records Status

Public Access to Information - Audit
Check LG website, Library and LG office to
ensure public information accessible and
published on website as prescribed and
within prescribed limitations. Ensure
customer service staff and information
custodians are trained to provide access
consistent with the legislation.

Local Government Act | WALGA - Annual
1995 Governance
s.5.94 Subscription Good
Admin.r.29 Gove_rnance in
$.5.95 Prac_llce Resou_rce -
-~ Public Information
s.5.96 Access Guide
s.5.96A
Admin. 29A 298, 29C,
29D

May 2027 1 action

Compliance Action

Compliance
Requirement /
Section

Good Practice

Frequenc
Resources q y

Due Date

Officer
Responsible

Date
Done

Records Status

Local Laws published on website -
confirm that a consolidated version of
each of the LGs Local Laws is published
on the LGs website.

NOTE - 'Consolidated version' means the
principle local law has been updated to
:nclude the effect of each amendment local
aw.

Local Government Act Annual
1995

5.5.96A(1)(b)

June 2027 7 actions

Compliance Action

Compliance
Requirement /
Section

Good Practice

Frequenc!
Resources q y

Due Date

Officer
Responsible

Date
Done

Records Status

Financial Reporting - Material Variances
Each Financial Year, a LG is to adopt a
percentage or value, calculated in
accordance with AAS, to be used in
statements of financial activity for reporting
material variances. (adopt and apply in the
following Financial Year)

Local Government Act Annual

1995
5.6.4
FM.Reg.34(5)
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Compliance

Compliance Action Requirement / Good Practice Frequency Due Date Officer . Date Records Status
= Resources Responsible Done
Section
Emergency Services Levy - Option B DFES - ESL Manual DFES -ESL Manual | Quarterly
Payment Due by: 21 June and ESL of Operating of Operating
Assessment Profile Return Form A Procedures Procedures
Revaluation of Assets - non-financial Local Government Act
LG must revalue all assets when required 1995

under AASB140 and otherwise on 5 years FM.Reg.17A(4)
since last valuation

Decision Objection and Review Rights - Local Government Act Annual
Internal Audit - Review the LG's template 1995
permits, licences, notices and approval letters |5 9.4
issued under the Act and Local Laws to
ensure they include advice to the recipient of
their objection and review rights.

FOI Annual Statistical Data - Response to | Freedom of Annual

Information Commissioner Information Act 1992 Due: 30
s.111(3) X June 9

Appoint Bush Fire Control Officers - Review | Bush Fires Act 1954 Annual

appointments and update if necessary 5.38

Elections - Council Report to determine if Local Government Act | DLGSC Elections Biennial

Electoral Commission will conduct the 1995 Timetable

Election. Electoral Commission agreement |5 4 20(2)(3)(4) DLGSC Returning

required by 80th day before Election Day s.4.61 (2)(4) Officer Manual
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Part 2 - Compliance actions to be scheduled

These actions are not tied to a fixed month. The local government determines when each falls due, schedules it accordingly, and then inserts it
into the relevant month in Part 1. Group headings and notes from the source template are retained and shown as banded rows.

Delegation Register Review

Schedule the following Compliance Actions into the Compliance Calendar in the month that the Review is ‘due by".

Compliance

Compliance Action Requirement / Lbilbles Frequency Due Date L = 2o Records Status
Section Resources Responsible Done
Delegation Register Review - Delegations Local Government Act | WALGA website - | Annual
from Council to CEO are to be reviewed by 1995 Template
the Council as the delegator at least once Cat Act 2011 Delegation Register
every financial year Dog Act 1976 WALGA website -
Planning and Webinar - Decision
Developmenl (LPS) Making _|n Practice -
Regs 2015 Delegations
5.5.18 gLGS? welbsite -
perational
$.5.46(2) Guideline No.17
$.47(2) Delegations
s.10AB(2)
Sch.2.cl.84
Delegation Register Review - Delegations Local Government Act | WALGA website - Annual
from CEO to Employees and sub-delegations | 1995 Template
from CEO to Employees are to be reviewed | Cat Act 2011 Delegation Register
by the CEO as the delegator at least once Dog Act 1976 WALGA website -
every financial year Planning and Webinar - Decision

Making in Practice -

Development (LPS) Deleqati
Regs 2015 elegations )
s.5.18 DLGSC website -
5.46(2) Operational
<HEk Guideline No.17
s.47(2) Delegations
s.10AB(2)
Sch.2.cl.84
Primary and Annual Returns Register - Local Government Act | WALGA Guide Annual
Update Register with new Designated 1995 Primary and Annual
Employees (only LG Act delegations) 5.5.75 Returns

following completion of the Delegation Management
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer EI
Responsible Done

Records Status

Register Review and initiate requests for
Primary Returns from new Delegates

Integrated Planning and Reporting

Schedule Compliance Actions into the Compliance Calendar in the month that the Review is ‘due by".

Compliance Action

Compliance

Requirement /
Section

Good Practice
Resources

Frequency

Officer Date
Responsible Done

Records Status

Website
Publish the revised Strategic Community Plan
on the LG's website

1995
5.5.94(f)

Integrated Planning
and Reporting
Framework and
Guidelines

Strategic Community Plan - Review Local Government Act | DLGSC website - 4-yearly
Review completed after community 1995 Integrated Planning
consultation, and adopted by Council, by 5.5.56 and Reporting

absolute majority, at least once every 4 Admin.r.19C Framework and

years. Guidelines

Must give local public notice of the plan as

adopted (reviewed).

Strategic Community Plan - Review - Local | Local Government Act | DLGSC website - 4-yearly
Public Notice 1995 Integrated I?Ianning

After adoption of the revised Strategic s.5.56 and Reporting

Community Plan, LG is to give Local Public | Admin.r.19D Framework and

Notice that the Plan has been adopted, the | Aqmin.r.3A Guidelines

period that the Plan is to apply and details of o

where and when the Plan may be inspected

Strategic Community Plan Review - Local Government Act | DLGSC website - 4-yearly

WALGA NOTE - Corporate Business Plan and Informing Strategy Reviews are listed as part of the preliminary

Actions for the Annual Budget
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Due Date

Officer
Responsible

Date
Done

Records Status

Organisational Structure - Review
Following each major review of the
Community Strategic Plan and the
consequential review of the Corporate
Business and Workforce Plans, undertake a
review of the Organisational Structure to
ensure alignment for achieving Council's
objectives

Local Government Act
1995

s.5.2

4-yearly

Local Law Reviews

Create the Compliance Actions for each of the LGs Local Laws and insert into the Compliance Calendar. Try to schedule Reviews so that the

workload is spread over several years.

Noting, if a Local Law amendment is required as a result of the review, completing review and amendment may take up to 6 months.

Compliance Action

Compliance

Requirement /
Section

Good Practice
Resources

Frequency

Due Date

Officer

Responsible

Date

Done

Records Status

Procedure for making local laws.

Local Law Review - <<insert Local Law Local Government Act | WALGA website - 8 yearly
title=> - Local Public Notice, calling for 1995 Local Laws Manual
submissions closing not less than 6 weeks 5.3.16(2) Subscription
after the Public Notice. s17 Service
Admin.r.3A DLGSC website -
o Local Laws
Statutory
Procedures
Checklist
DLGSC website -
Local Laws Register
Local Law Review - <<insert Local Law Local Government Act | WALGA website - | 8 yearly
title>> - Following close of public 1995 Local Laws Manual
submissions - Report to Council to 5.3.16(3)(4) Subscription
complete the review. Council may Service
determine, by Absolute Majority, the Local DLGSC website -
Law should be repealed or amended. Local Laws
If resolved for amendment, commence s.3.12 Statutory
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer
Responsible

Date

Records Status
Done

Due Date

Procedures
Checklist

DLGSC website -

Local Laws Register

LG Administration Compliance Actions

Review each listed Action and schedule into the Compliance Calendar in the month the LG determines the action is 'due by’

Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer
Due Date Responsible

Date

Records Status
Done

years. CEOQ to report Review results to
Council via Audit Committee.

Local Government Act 10-yearly
1995
5.2.2
Sch.2.2(6)
Risk Management - Review Local Government Act | AS/NZS I1SO 31000 | Triennial
Review appropriateness and effectiveness of | 1995 Risk Management
the LGs Risk Management system and Audit.Reg.
procedures at least once in every 3 financial | 17(1)(a)
years. CEO to report Review results to
Council via Audit Committee.
Internal Control - Review Local Government Act | DLGSC webpage - | Triennial
Review appropriateness and effectiveness of | 1995 Financial Policy and
the LGs Internal Control system and Audit.Reg. Accounting
procedures at least once in every 3 financial 17(1)(b)
years. CEO to report Review results to
Council via Audit Committee.
Legislative Compliance - Review Local Government Act | AS 3806-2006 Triennial
Review appropriateness and effectiveness of | 1995 Compliance
the LGs Legislative Compliance system and | Audit.Reg. Programs
procedures at least once in every 3 financial | 17(1)(c)
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Compliance Action

Compliance
Requirement /

Good Practice

Frequency

T Resources
Financial Management Systems and Local Government Act | DLGSC webpage - | Triennial
Procedures Review 1995 Financial Policy and
Not less than once in every 3 financial years, | FM.Reg.5(2)(c) Accounting
review appropriateness and effectiveness of
the systems and procedures established
under FM Reg.5. CEO to report Review
results to Council via the Audit Committee.
Authorisations to Incur Liabilities - Review | Local Government Act Annual
Review list of persons authorised under 1995
CEQ's procedures for FM.Reg.5 to incur a FM.Reg.5
liability. Check $value limitations and
authorised persons to ensure efficient
operations and appropriate internal controls
Record Keeping Systems - Review State Records Act State Records S-yearly
Review efficiency and effectiveness of the 2000 Office website:
LGs record keeping systems - evaluated not | Local Government Act | - Guidelines
less than once very 5 years. 1995 - General Disposal
LG Act CEO function - to ensure that records | Principles and Authority for Local
and document are properly kept. Standards 2002 - Government

Principle 6 Records

s.5.41(h) - Record Keeping

Plan Templates and
Guidelines

Record Keeping Plan - Review State Records Act State Records S-yearly
The LG's Record Keeping Plan must be 2000 Office website -

reviewed within 5 years of its approval by the
Commission.

Local Government Act
1995

Record Keeping
Plan Templates and

$.28(5) Guidelines
s.5.41(h)
Information Statement Freedom of Annual
LG must publish an up-to-date Information Information Act 1992
Statement, reviewed within every 12-months |s.96
Information Statement & Internal Manuals | Freedom of Annual

- Publicly Available

LG must cause copies of the most up-to-date
Information Statement and internal manuals
to be made available for public inspection

Information Act 1992
s.97
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Compliance Action

(deleting any exempt matter from those
internal manuals).

See .95 definition of 'internal manual' -
includes policy and procedures.

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Records Status

Policy Review - Purchasing Policy Local Government Act | WALGA website: Triennial
Review Purchasing Policy to ensure policy 1995 - Template
controls for the purchasing function remain F&G.Reg.11A. Purchasing Policy
efficient an_d effective, supporting best value - Template
and compliance with the Act. Transaction Card
Policy and
Guidelines
Fines Enforcement - Designated Prosecuting | Fines, Penalties and Annual
Officers Review Designated Prosecuting Infringement Notices
Officers and provide written advice to Fines Enforcement Act 1994
Enforcement Registry of changes. 5.13(2)
Local Heritage Survey - Updates and Heritage Act 2018 Heritage Council Schedule to
reviews 103 Guidelines for Local | align with
LG must prepare a local heritage survey, Heritage Surveys | Local
consistent with the Heritage Council Planning
Guidelines prepared under s.105. Strategy
reviews
Disability Access and Inclusion Plan - Disability Services Act | Department of 5-yearly
Review 1993 Communities
The LG's DAIP must be reviewed at least s.28(6) & (7) Disability Services
every 5 years and a report of the review website - Steps for
lodged with the Commission. developing and
reviewing a DAIP:
Local government
resource manual
Customer Complaints Handling - Review |n/a Ombudsman Annual
« Review LGs complaint handling policy, n/a Western Australia
procedures Website - Effective
+ Analyse complaints data to identify handl:ng of
opportunities to improve service provision complaints
+ Provide periodic reports to Council on
complaints data analysis
Business Continuity Plan - Review Local Government Act Biennial

Review Business Continuity Plan: ensure it is
functional and tested against current

1995
Audit.r.17
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L Good Practice Officer Date
Frequency Due Date . Records Status
Resources Responsible Done

Compliance Action Requirement /
Section

operational requirements. Report outcomes
to Council, via Audit Committee (Risk Mgt)

Non-Financial Asset Revaluation Local Government Act

Local Government must revalue non-financial | 1995

assets whenever the fair value of the assist is | FM.Reg.17A(4A)
likely to be materially different from its
carrying amount, OR after 5 years beginning
on the last valuation date.

Elections - 1996 Electoral Rolls Local Government Act Annual
A copy of the Electoral Roll/s (wards or 1995
district) last prepared and certified under Schedule 9.3(12)

section 43 of the former Local Government
Act 1960 has been retained (vital record).
The former 'existing' electoral rolls are
required to determine the continuing
enrolment right, if any, of a person who is not
enrolled as an elector for the Legislative
Assembly or the House of Representatives.

Local Public Health Plan (First) - Initial Public Health Act 3 June 2026
Adoption 2016

Prepare and adopt Public Health Plan within | s.45(7)
2-years of 4 June 2024 (date s.45 came into

operation).

Local Public Health Plan - Annual Review | Public Health Act Annual
LG must review its local public health plan 2016

each year. 5.45(5)

Local Public Health Plan - Replacement Public Health Act 5-yearly
LG must replace its local public health plan at | 2016

the end of the 5-year period after it was 5.45(6)

prepared
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Internal Audits

Recommended internal audits to verify continuing compliance. Suggested for ‘annual’ frequency however LGs can schedule the following
Compliance Actions into the Compliance Calendar according to their needs.

Compliance
Requirement /
Section

Good Practice
Resources

Officer
Responsible

Date

Compliance Action Done

Due Date Records Status

Frequency

Tender Register - Internal Audit Local Government Act Annual
Review Register for compliance with 1995
F&G.Reg.17 - ensure Register accurately and | F&G.Reg.17.
completely records all tenders and check
Tender Register accuracy as published on
website.
Integrity in Procurement - Internal Audit Local Government Act | WALGA website - Annual
Review policies, procedures, internal 1995 Integrity in
controls, relevant to purchasing activities, FM Reg.5 Procurement - Self
making payments and contract management, | Audit.Reg.17(1) Audit Template
as well as practices for recruitment, induction
and training of employees involved in
procurement.
Option: Report Audit Outcomes / Actions to
Audit Committee
Minor Breach Complaints Register - Internal | Local Government Act | DLGSC Website - Annual
Audit Review register for compliance with 1995 Local Government
s.5.121 s.5.121 Standards Panel
Gift Register Online - Internal Audit Local Government Act | DLGSC website - Annual
Audit the Register for: 1995 Operational
- Compliance with Admin.Reg.28A s.5.87A g;ggg"fe e
« Register accurately records all declarations |$.5.87B e 9

; - e and disclosure of
» Declaration form complies with disclosure | $.5.87C interests relating to
requirements under ss.5.87A, 5.87B & 5.87C. |s.5.89A gifts
NOTE: Admin.Req.28B disclosures made Admin.r.28A WALGA website -
before 19 October 2019 must be kept in the | Form 4. Webinar Local
register in the previous form, i.e. form Admin.r.288 Government Gift
required before 19 October. o Declarations
Financial Interests Register - Internal Local Government Act | DLGSC website - Annual
Audit 1995 Operational ]
Review the register for s.5.88 Guideline Declaring
» Compliance with 5.5.88 and Admin.r. 28 | Admin.r.28 Financial Interests

. ) in Meetings

« Register accurately records all declarations
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Date
Done

Officer

Responsible Records Status

Due Date

» Declarations comply with disclosure
requirements under LG Act, Part 5, Div.6,
SubDiv.1.

WALGA website -
Webinar Local
Government Gift

Declarations

Elections - Enrolment Eligibility Claims Local Government Act | WALGA website - Annual
(Owners and Occupiers) Register - Internal 1995 Template Enrolment
Audit - CEO is to maintain a register of s.4.32(6) Eligibility Claims
decisions.- audit for compliance with s.4.32 Elections Reg.13 Register
and Elections Reg.13.
Trust Fund s.6.9 - Internal Audit Local Government Act | Office of the Auditor | Annual
Audit the Trust Fund to ensure compliance: | 1995 General website -
« Trust Fund holds all money or value of s.6.9 ;«Nesltern AUStral'?
assets required by this Act or other written FM.r.8 oca’ governmen
laws Rosmontlpaprer 1: .
« Money or value of assets held only applied bgﬁg:nt;gigl;dﬁrgwor
for the purposes of the Trusts affecting it. ' .

. . bonds and hire
+ Money or value of assets is paid or bonds
delivered to the person entitled to it, when
due - including interest earned.
» Money held for 10 years may be transferred
to Municipal Fund, but LG is required to repay
the money, together with interest earned, to a
person claiming and establishing a right to
repayment - records have been retained and
protected to evidence entitlement.
Option: Report outcomes to Council via Audit
Committee
Note: work bonds, building bonds and hire
bonds should be held in the Municipal Fund.
Approved Gates across Public Local Government Act Annual
Thoroughfares Register - Internal Audit 1995
Review Gates Register for compliance with ULP.Reg.9(8)
ULP.Req.9 - ensure accurately records all
gates and other devices approved across
public thoroughfares.
Disability Access and Inclusion Plan to be | Disability Services Act | Dept. of Community | Annual

made available - Internal Audit
LG must publish the DAIP on request in
electronic format, hard copy in standard and

1992
s.29A
Reg.9.

Services - Disability
Services - Website -
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer
Responsible

Date

Records Status
Done

Due Date

large print, in audio format, on request by
email and on the website

Public Interest Disclosure Officer - Internal
Audit - CEO must appoint a specified
position with the authority as the person
responsible for receiving public interest
disclosures. PID Officer Declaration Form
must be completed and provided to the PSC
Commissioner

Public Interest
Disclosure Act 2003

s5.23(1)(a)

Local Government
Resource Manual

Public Sector
Commission
Website - PID
Officer's Code of
Conduct and
Integrity

Public Sector
Commission
Website - PID
Officer's Declaration
Form

Annual

Public Interest Disclosure Procedures - Public Interest Public Sector Annual
Internal Audit - LG must prepare and Disclosure Act 2003 Commission
publish internal procedures relating to the |5 21 and Website -
LG's obligations under the PID Act. s.23(1)(e), (2) Commissioner's
Procedures must be consistent with the Guidelines for
Commissioner's Guidelines. Public Authorities
Local Emergency Management Committee | Emergency Office of Annual
- Internal Audit Management Act Emergency
LG must establish a LEMC, constituted and | 2005 Management -
under the procedures established by the 5.38 Website - Local
State Emergency Committee (Note - LEMC is Emergency
not a Committee under s.5.8 of the LG Act). Management
Arrangement
(LEMA) Guideline
and Model
Local Emergency Management Emergency Office of Annual
Arrangements - Internal Audit Management Act Emergency
LEMC must establish Local Emergency 2005 Management -
Management Arrangements for the LG .39, 41 & 42 Website - Local
District. Audit for compliance with the LEMA Emergency
Guideline and Model Management
Arrangement
(LEMA) Guideline
and Model
Compliance Calendar - Internal Audit Local Government Act Annual

Review level of compliance achieved in
response to Compliance Calendar Actions.

1995
Audit Reg.17(1)
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Compliance Officer Date

Responsible Done

Good Practice

Records Status
Resources

Frequency Due Date

Compliance Action Requirement /
Section

Option: Report Audit outcomes to Council via

Audit Committee

Register of Registrable Activities Public Health Act Annual
Enforcement Agency must maintain, in an 2016

approved form, a register listing the s.76

registrable activities that are registered by the
agency and the premises in respect of which
those activities are registered. The register
must be made publicly available without
charge and may be made available on the

LGs website
Register of Licence Holders Public Health Act Annual
Enforcement Agency must maintain, in an 2016

approved form, a register listing the persons |s.86
who hold an activity licence issued by the LG.
Register must contain prescribed details. The
register must be made publicly available
without charge and may be made available
on the LGs website

Annual Budget - Preliminary Actions - 2+ months before Budget Adoption

Compliance

Compliance Action Requirement / R Frequency Due Date Lt - S Records Status
- Resources Responsible Done

Section

Corporate Business Plan - Review Local Government Act | DLGSC website - Annual

(Administrative) Review Corporate Business | 1995 Integrated Planning

Plan / prepare options for Council's 5.5.56 and Reporting

consideration for inclusion in the Plan. Admin.Reg. 19DA Framework and

Consider - actions, projects and priorities { ' Guidelines

from informing strategies (Workforce Plan,

Asset Mgt Plan, LTFMP, other informing

strategies) as well as prioritising Capital

Works.

Corporate Business Plan - Review (Council Local Government Act | DLGSC website - Annual

Workshop) Schedule Council workshop with | 1995 Integrated Planning

Executive staff - review options and priorities | g.5.56 and Reporting

Item 10.1.3 - Attachment 1 Page 61



Audit Risk and Improvement Committee Meeting Attachments

3 September 2026

Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer
Responsible

Date

Records Status
Done

Due Date

(including Capital Works Plan). Use

Admin.Reg.19DA

Framework and

consensus outcomes to finalise Corporate Guidelines

Business Plan for recommendation to

Council.

Workforce Plan - Review Local Government Act | DLGSC website - Annual
Update the Workforce Plan to include 1995 Integrated Planning
outcomes of Corporate Business Plan 5.5.56 and Reporting

Review and report, with recommendations to | Admin.Reg.19DA Framework and

Council - informs salaries/wages budget Guidelines

allocations.

Asset Management Plan - Review Local Government Act | DLGSC website - Annual
Update Asset Management Plan based on 1995 Integrated Planning

any revised condition reports and CapEx 5.5.56 and Reporting

proposals, include outcomes of Corporate Admin.Reg.19DA Framework and

Business Plan review and report with Guidelines
recommendations to Council

Long Term Financial Plan - Review Local Government Act | DLGSC website - Annual
Update the Local Term Financial Plan to 1995 Integrated Planning

include outcomes of Corporate Business Plan |s.5.56 and Reporting

Review and report with recommendations to | Admin.Reg.19DA Framework and

Council J Guidelines

Corporate Business Plan - Review Local Government Act | DLGSC website - Annual
(Council Adoption) Due by: 30 June 1995 Integrated Planning

Council to adopt by absolute majority. 5.5.56 and Reporting

Amended Corporate Business Plan informs | Admin.Reg.19DA Erqgﬁtalyvork and

the preparation of the budget. uigelines

Annual Budget - Fees and Charges - Local Government Act | DLGSC webpage - | Annual
Review 1995 Financial Policy and
Administrative review of Fees and Charges to |s.6.16 Accounting

inform the fees and charges proposed for s.6.17

Annual Budget. Review ensures: 5.6.18

« Fees / Charges are set for a proper purpose
-5.6.16(2)

* The amount of each Fee or Charge has
been set in accordance with s.6.17

* Fees and Charges to be imposed by the LG
under other written laws are included and
separately identified if the LG has power to
set the level of the Fee or Charge OR if the
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Compliance Officer Date

Responsible Done

Good Practice

Records Status
Resources

Frequency Due Date

Compliance Action Requirement /
Section

level has been set by / under other written

law.

Annual Budget - Public Health Act Fees Public Health Act Annual
and Charges 2016

LG may impose and recover under the LG s.294

Act, Part 6, Div.5, Subdiv.2 a fee or charge
for the performance of a function as an
enforcement agency under this Act (Public
Health Act 2016), including a fee or charge
for the provision of information.

NOTE: s.76 and 86 specifically prohibits
charging for inspection of the Register or
Registrable Activities and the Register of
Licence Holders. Charges may however be
imposed for obtaining copies of these

Registers

Annual Budget - Differential Rates and Local Government Act | DLGSC webpage - | Annual
Minimum Payment Setting - Council 1995 Financial Policy and

Report - Local Public Notice s.6.33, 6.34, 6.35, Accounting

Council to endorse proposed Differential 6.36

Rates and minimum payments for purpose of | FM.r.52A

giving Local Public Notice and calling for Admin.r.3A

submissions. o

Notice must be published within 2 months
before commencement of the financial year.
The Council decision must occur with
sufficient time for Local Public Notice
requirements and 21 day public submission
period.

Council then considers submissions and
resolves to impose differential rates as part of
the Annual Budget.

NOTE: Ministerial approval may be required
in some circumstances
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Annual Budget - Preliminary Actions - 1 month before Budget Adoption

Compiiance Good Practice Officer Date
Compliance Action Requirement / Frequency Due Date . Records Status
: Resources Responsible Done
Section

Annual Budget - Fees and Charges Local Government Act | DLGSC webpage - | Annual
Schedule 1995 Financial Policy and
Preliminary Council report detailing revised / |s.6.16 Accounting
proposed Schedule of Fees and Charges - $.6.17
recommend for inclusion in Annual Budget. 5.6.18
Early consideration enables Council to
undertake a separate detailed review, with
any changes proposed included in Budget
calculations.
In any case, the Schedule of Fees and
Charges must be included in the Annual
Budget and Annual Budget Report, with a
separate recommendation for Council to
impose the Schedule of Fees and Charges,
by absolute majority, as part of the Annual
Budget adoption.
Annual Budget - Health (Miscellaneous Health (Miscellaneous Annual
Provisions) Act 1911 Fees and Charges Provisions) Act 1911
Fees or charges fixed by resolution undera |s.344C
Health Local Law as prescribed in 5.334C(1),
notice of the resolution must be published at
least 14-days before the day on which the
resolution is to take effect:
* in the Government Gazette and
* in a newspaper circulating generally
throughout the LG's District
Annual Budget - Rates Information Local Government Act | DLGSC webpage - | Annual
In preparation for the Annual Budget, a 1995 Financial Policy and
preliminary Council report may be provided 5.6.32 Accounting
detailing the Rates Information. 5.6.35
Early Council consideration enables: 5.6.36(4)
» consideration of public submissions on 5.6.37
Differential Rates - see. 5.6.36(4) 5.6.38
« separate and detailed review of rating s.6.46
implications, outside of the budget adoption e

. ‘ FM.Regs.
« Any changes proposed are then included in 291
the Budget calculations. r.22(1)(e)
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Compliance Officer Date

Responsible Done

Good Practice

Records Status
Resources

Frequency Due Date

Compliance Action Requirement /
Section

In any case, the Rates Information must be r.23
included in the Annual Budget, with a r.26
separate recommendation for Council to 152
impose, by absolute majority: ’
+ the general rate (uniformly or differentially)
» a specified area rate

* minimum payment,

» service charges

+ grant a discount

Annual Budget - Borrowings - Changes or | Local Government Act | DLGSC webpage - | Annual
New 1995 Financial Policy and
In preparation for the Annual Budget, the 5.6.20 Accounting
preliminary Council report may be provided, |s.6.21
recommending endorsement for inclusion in
the Annual Budget.

Early Council consideration enables

» detailed review outside of the Budget
adoption

* any changes proposed are then included in
the Budget calculations.

In any case, Borrowings must be included in
the Annual Budget and Annual Budget report,
with a separate recommendation for Council
to resolve, to expend the money or utilise the

loan.

Annual Budget - Setting Elected Member |Local Government Act | Salaries and Annual
and Committee Member Fees, Payments |1995 Allowances Tribunal

and Reimbursements Part 5, Div.8 website -

Salaries and Allowances Tribunal $.5.129 Determination for
Determination for Local Government Elected | oqmin.r. Part 8 Local Government

Members (published annually usually in N

April).

Check Council Policies (Council Member
Continuing Professional Development /
Training Fees) to identify additional
fees/reimbursements.

Report to Council for decision to set fees,
allowances and reimbursements in
accordance with the determination.
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Compliance

Compliance Action Requirement / Good Practice Frequency Due Date Officer . Date Records Status
= Resources Responsible Done
Section
Annual Budget - Reserve Accounts - Local Government Act | DLGSC webpage - | Annual
Changes or New 1995 Financial Policy and
In preparation for the Annual Budget, the s.6.11 Accounting

preliminary Council report may be provided,
recommending endorsement for inclusion in
the Annual Budget:

* Changes to the purpose of a Reserve
Account; OR

*» Using the money in a Reserve Account for
another purpose.

(This decision can be made outside of Budget
but one month's public notice would be
required -6.11(2))

Annual Budget - Setting Interest Rate for | Local Government Act | DLGSC webpage - | Annual
Money Owed 1995 Financial Policy and
In preparation for the Annual Budget, the 5.6.13 Accounting
preliminary Council report may be provided, |FM.r.19A, 19B
recommending endorsement for inclusion in
the Annual Budget.

Consider interest rate to be set in the Annual
Budget on any amount of money (other than
rates and service charges) owed to the Local
Government for a period of time as
determined by Council that is not less than 35
days.

Must be included in Annual Budget report
with separate recommendation for Council to
determine rate and period of time by absolute
majority.
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Annual Budget Adoption

Compliance

Compliance Action Requirement / el Frequency Due Date Sl . Eha. Records Status
Secti Resources Responsible Done
ection
Annual Budget - Adoption Local Government Act | DLGSC webpage - | Annual
During period 1 June to 31 August, Local 1995 Financial Policy and | pUE: 31
Government is to prepare and adopt, by s.6.2(1) Accounting August

absolute majority, an Annual Budget for the EM.r.14, 15, 22
next financial year. Annual budget content to
comply with FM.Reg.22.

Annual Budget - Copy of Annual Budget as Local Government Act | DLGSC webpage - | Annual
adopted to DLGSCI CEO within 14 days of 1995 Financial Policy and
the Budget adoption, plus a copy of the FM.r.33. Accounting

Council Report / Minutes relevant to the
budget adoption (exclude matters unrelated

to the budget).

Annual Budget - Website Local Government Act Annual
Publish the Annual Budget on the LG 1995

website. 5.5.96A(1)(c)

List of Fees and Charges - must be published | Local Government Act Annual
(separate from the budget) on the LGs 1995

website 5.5.96A(1)(d)

Annual Budget Review

Compliance

Good Practice Officer Date

Compliance Action Reql.:llrement / e Frequency Due Date Responsible Done Records Status
Section

Annual Budget - Review Local Government Act | DLGSC webpage - | Annual

Between 1 January and last day in February | 1995 Financiall Policy and | DUE: Last

in each financial year, a review of the annual | FM.r.33A Accounting day in

budget is to be carried out. February

» Review must be submitted to Council on or
before 31 March.

* Council is to consider the review and
determine, by absolute majority, whether or
not to adopt the review, any parts of the
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Compliance Action

Compliance

Requirement /

Good Practice

Resources Frequency

Due Date

Officer
Responsible

Date
Done

Records Status

review or any recommendations made in the
review

Annual Budget - Copy of Review to DLGSCI
Executive Director within 14 days after
Budget Review adoption, plus a copy of the
Council Report / Minutes relevant to Budget
Review adoption.

Section

Local Government Act

1995
FM.Reg.33A(4)

DLGSC webpage - | Annual
Financial Policy and

Accounting

Annual Report

Schedule the following Compliance Actions by inserting in the Compliance Calendar

Compliance Action

Compliance

Requirement /

Good Practice

Freguenc!
Resources q y

Due Date

Officer
Responsible

Date
Done

Records Status

Section

Annual Report - Commence preparation of | Local Government Act | DLGSC webpage - | Annual
Annual Report 1995 Financial Policy and
s.5.53 Accounting
s.5.54
Admin. Regs. Part 5
Div 2
Information to be included in Annual Local Government Act Annual
Report 1995
Refer to r.19B for full list. Admin. Reg. 19B
Annual Report - Trading Undertakings and | Local Government Act Annual
Land Transactions 1995
Specified information must be included in the | Admin.r.19BB, 19BC
Annual Report for any Trading Undertaking or
Land Transaction commenced or continued.
Annual Report - Information about fees, Local Government Act Annual
expenses and allowances 1995
Annual report must include specified Admin.r.19BD
information regarding payments to council
members and president / mayor.
Annual Report - Information about Capital | Local Government Act Annual
Grants, Subsidies and Contributions 1995
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Compliance

Requirement / Officer

Responsible

Date
Done

Good Practice

Records Status
Resources

Frequency Due Date

Compliance Action

Section

Annual report must include specified Admin.r.19BE
information regarding grants, subsidies and
contributions.
Annual Report - Related Party Disclosures | Australian Accounting | WALGA - Info page | Annual
(AASB 124) Standards - Related Party
LG must include in its annual financial report | AASB 124 Related Disclosures
disclosures by Key Management Personnel | Party Disclosures
and Councillors
Annual Report - Disability Access and Disability Service act | Dept. of Community | Annual
Inclusion Plan - LG must include in its Annual | 1993 Services - Disability
Report about the implementation of the DAIP. | 5 29 Services - Website -

Reg.8 Local Government

o Resource Manual

Annual Report - Record Keeping State Records Act Annual
Statement 2000
The Annual report is to include a section Principles and
addressing - efficiency and effectiveness of Standards 2002 -
record keeping systems, record keeping Standard 2, Principle
training program, efficiency and effectiveness |6
of training, employee induction for record
keeping
Annual Financial Report - Prepare and Local Government Act | DLGSC webpage - | Annual
submit to the Auditor by 30 Sept. Content | 1995 Financial Policy and | 30
of Annual Report to comply with 5.6.4 Accounting September
FM.r.36(2). _ FM.r.14, 15, 17A, 36,
Class 3 and 4 LGS exempt from compliance | 36A, 37, 38, 39, 42,
with specified AAS provisions under 43, 44, 48
FM.r.36A.
Annual Financial Report - Audit by Local Government Act D'LGSC.: webpage - | Annual
An auditor is required to examine the 1995 Financial Policy and | pue: 31
accounts and annual financial report and s.7.9 Accounting December
provide an Audit Report by 31 December s.7.12AB
Audit - Auditor's Report Copies provided |Local Government Act Annual
Auditor to provide copy of the Audit report to | 1995
the President / Mayor, CEO and the Minister |s.7.9
within 30 days of completing the audit. Audit.Reg.10(1)
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Compliance Action

Compliance
Requirement /
Section

Good Practice
Resources

Frequency

Officer
Responsible

Date

Records Status
Done

Due Date

Annual Report - Auditor Report CEO Local Government Act | DLGSC webpage - | Annual
Certified 1995 Financia] Policy and
After the annual financial statements have FM.r.51(1) Accounting
been audited, the CEO is to sign and append
to the auditors report a declaration (Form 1).
Annual Financial Report - Auditor Report | Local Government Act D_LGS(; webpage - | Annual
Auditor's Report is to be presented to the 1995 Financial Policy and
Council, via the Audit Committee, to s.7.12A(3) Accounting
determine actions required in response to any
matters raised
Audit Report - Report Addressing Local Government Act If required
Significant Matters 1995
If audit report includes matters identified as s.7.12A(4)
significant, LG must prepare a report
addressing and stating actions taken/to be
taken. LG must give a copy of the report to
the Minister for Local Government within 3
months after LG received audit report.
Audit Report - Report Addressing Local Government Act If required
Significant Matters on Website 1995
A Report addressing significant matters must |s.7.12A(5)
be published on the LG's official website
within 14 days after it has been provided to
the Minister.
Local Government Act Annual
1995
s.65.27
Admin.r.15, 17,18
Annual Electors' General Meeting - Local Local Government Act Annual
Public Notice of AEGM - CEO to give at least | 1995
14 days local public notice of AEGM 5.5.29
Admin.r.15, 17, 18
Admin.r.3A
Annual Elector's General Meeting - Minutes / | Local Government Act Annual

Decision to next Ordinary Council Meeting,
or, if not practicable, either the first Ordinary
Council Meeting after that OR at a Special
Council Meeting called for that purpose.

1995
§.5.33
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Compliance Officer Date

Responsible Done

Good Practice
Resources

Frequency Due Date Records Status

Compliance Action Requirement /
Section

Reasons for any Council decision made in
response to an AEGM decision must be incl
in minutes.

Audit - Audit Report Action Plan n/a Operational Annual or as
Prepare an Audit Report Action Plan that nfa Practice required
assigns responsibility and timeframes for
implementing outcomes / actions arising from
the Audit Report.

Provide Audit Report Action Plan to Council
via Audit Committee for endorsement.

Audit - Audit Report Action Plan n/a Operational Annual or as
Prepare an Audit Report Action Plan progress | n/a Practice required
report that details progress to completing
outcomes / actions arising from the Audit
Report.

Provide Audit Report Action Plan Progress
Report to Council via Audit Committee for
endorsement.

Employee Matters

Schedule the following Compliance Actions by inserting in the Compliance Calendar

Compliance Good Practice Officer Date

Compliance Action g:gtt:::mentl e Frequency Due Date Responsible Done Records Status

Annual Review of Employee Performance - Local Government Act Annual
Undertake an audit to ensure each employee | 1995
(including CEO and senior employees) who 5.5.38
has been employed for more than 1 year, has
been reviewed at least once in relation to
every year of employment

CEQ Performance Review - Schedule Local Government Act Annual
Council Meeting/s to agree process to be 1995

undertaken (with CEO), undertake the CEQO's |5 538, 5.39A, 5.39B

performance review in accordance with Admin Regs Sch 2

Model Standards for
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Compliance Good Practice Officer Date

Resources Frequency Due Date Responsible Done Records Status

Compliance Action Requirement /
Section

agreed process, CEQ's contract and Model CEO recruitment,

Standards. performance and
termination
Designated Employees - Review status of Local Government Act Annual
employees who have been nominated as 1995
Designated Employees but who are not s.5.74

delegated authority and are not members of a
Council Committee.

Senior Employees - Review status of Local Government Act Annual
employees who have been designated as 1995

Senior Employees under s.5.37. Provide 5.37

report to Council to amend Senior Employee

status.

Policy Review - Payments to Employees Local Government Act Biennial
Additional to Contract or Award 1995

Includes benefits and payments additional to |s.5.50
EBA or Contract entitlements paid to an
employee on retirement or resignation. Does
not include payments for redundancy or
termination which are legislated or subject to
contractual arrangements.
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Quarter 2 (October-December) UPDATES
Focus areas: Terms of Reference, Induction, External Audit Results, Mid-Year Risk and Control
Assurance, Legislative Compliance.
16-April-2026 03-Septamber-2026
Functional Area Description
Financial Reporting & Audit |~ Review the OAG Audit Reporn and Managemaent Letter Completed
* Review management responsas and timelines for corrective actons. Complated
* Ensure the auwdit report is included in the Annual Report and recommend
adoption to Council Comphotod
Risk Hanagemunl * Review midysar progress on 51laleugia: and operational risk mi1iga1ir_ln plans. UW Cotrpbhd
* Deep-dive focus session on one major risk category (e.g., cybersecurity, Cybersecurity - Stralegy under Nearing complelicn, estimaled
procuramant fraud, assel managermant), development completion October 2026
* Examing insurance coverage adequacy. Compleled - adequate
Internal Audit * Review completed internal audit reports (e.g., procurement compliance, , }
payroll, asset management), Completed - with review ongoing
* Approve and monitor management remediation plans. Nil plans
" Review internal audit performance against plan. Nil plans
Compliance & Governance |* Review regulation 17 internal control, risk management and legislative
compliance ramawork reguirements (every thrée years minmurm: annual Requines ongoing management and maintenance
maonitoring recommended)
* Review findings from any Stale Government integrity investigations or
Ombudsman reports relevant to the seclor, Single DoT breach - remedial iraining applied and reporting completed
DaT closaed
* Review procurement compliance, tender register and sole-supplier Requires ongaing management
justification contrals., and makenance Three items refermed by the Auditor
Improvement & * Review progress on governance and process improvement initiatives. Policy and process identified - works underwiy
Performance Monitoring * Assess outcomas of recent improvement projects or council-wide service
EBWS. Not applicable at this stage
Quarter 3 (January - March) HEORIERN
Focus areas: Midyear financial review, Business continuity, internal audit
deep dive, procurement health. 16-April-2026 03-Seplember-2026
Functional Area Description
Financial Reporting & Audit | Review cutcomes of the Mid-Year Budget Review and financial health c
indicators.
* Consider updated financial forecasts and sustanability analysis (ratios, long-
term financial plan impacts) Complated
* Review any emearging financial risks (revenue, grants, capital delivery
constraints). Completed
Risk Management * Review Business Continuity Plan (BCP) testing culcomes and contingancy - P i
arrangamants. Yequinss crgoing managerme e
* Review risk controls relating to frawd and corruption prevention. Requi e ¢ and "
* Ensure cyber risk assessments are current and IT controls are eflective. Requi e i and maink
Internal Audit * Detailed review of high-risk audits conducted this guarter (e.g., Procurament L
& Contract Management, IT contrals). Procurement - remedial actions appled and acquitted
* Review status of audit recommendations (internal and external) Complated
- — e - -
Compliance & Governance {g:ﬁwjew pregress lowards completion of the Annual Compliance Audit Return CAR schoduled for September
® Review cenlral records management performance (State Records Act
obligations),
* Raview policy compliance gaps and recommended policy renewals Underway
Improvement & * Review continuows improvement projects, including digitisation, asset
Parformance Monitoring management maturity, contract management reform,
® Indentify improvement focus aneas for next year's audit program. Compleled
Quarter 4 (April - June) UPDATES
Focus Areas: CAR review, next-year planning, strategic risk refresh,
annual reporting alignment 16-April-2026 03-September-2026
Functional Areas Description
Financial Reporting & Audit |* Review unaudited end-of-year financial position and major variances. Completed
* Review financial management controls and and-of-year closing préparatons Cormplited
* Review external audilor's interim management lattar Undarway
Risk Management * Undertake annual comprehensive review of the Risk Management The Shire risk register has been reviewed, replaced and restructured.
Framework (Reg 17). The key risks have been captured and effectivess tested with good
* Review the operational risk nagismr and test effectivenass of ireatment SUCCESS.
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* Review key risk areas for the upcoming FY and recommend new focus

Internal Audit * End-af-year revnew of inlernal audit plan delivery and parfarmance:

[ARIC identified that the retention of an external, ntemal auditor will be

* Approve the propsed Intermal Audit Plan for the next FY

an untenable cost 1o the Shire. Accordingly, self audit forms wera
developed, however, the practical application of the self audit has been

* Conduct closed session with external auditors if applicable

impedad by staff departures. A Coordinator of Corporate Services has
been appointed and the self audit will be reinvigorated.

Compliance & Governance |* Review and recommend the Compliance Audit Return (CAR) to Council

Tha CAR has bean reviewead and will be presentad to ARIC during

* Raview fraud and coruption control plan maturity.

Seplember, A large scale review of governance lrameworks has been

* Review governance frameworks: delegations, policies, code of conduct,
integrated planning and reporting (IPR)

ongeing. Multipla policies, codes of conduct, Councllor
Communication planning have been passed by Council. Operationally,
approximately 40 CEQ Directives have been designed , developed and
implamentad for the managameant of HR and genaral oparations,
relieving a document heavy policy manual,

Improvement & * Review annual Summany of mprovement indatives and ther impact

Performance Monitoring * Confirm recommendations for inclusion in the CEQ's performance KPIs and

organisational improvement plans

Completed

* Review Committea Terms of Reference and recommend updates to Council

Quarter 1 ( July - September)
Focus Areas: Annual risk reset, compliance planning, financial statements
preparation

UPDATES

16-April-2026 03-September-2026

Functional Area Description

Financial Reporting & Audit |* Review draft Annual Financial Statemants for the previous FY

* Review management:s judgement areas, accounting lreatments, and
significant movemeants

* Endorse the statements for the sign-off by the CEQ and submission to the
OAG

Undanvay

* Review progress and findings from interim QAG audit.

* Track implemtation of prior-year extermnal audit recommendations.

Risk Management * Review and endorse the Annual Risk Management Plan for the FY.

"Review the risk appetite statement and recommend amendments to Council
il neaded.

Presented to ARIC - 3 Seplember

* Review the Strategic Risk Regisier, including emerging risks (cybarsacurity,
climate, workforce)

* Confirm effectiveness of business continuity planning and disaster recovery
amrangements

Internal Audit * Approve the three-year Intemnal Audit Plan (rolling) and detailed yearly plan.
* Review internal audit rasource requirements, indepandance, and
performance.

Undarway

* Review internal audit raports complated in Q4 of previous FY.

Compliance & Governance |* Endorse the Annual Compliance Calander for statuory obligations (DLGSC,
LG Act, WHS, procurement)

Presented to ARIC - 3 Saptembsar

* Review delegations of authonty for complateness.

Undensvay

" Review gifts, conflicts of interest, and ethical conduct control mechanisms,

Underway

Improvement & * Review quarterly KPI report for key governance, compliance, and risk
Parfarmanca Monitonng functions.

Planning for commancement

* Consider siralegic improvemen| opportunilies

Planning for commancamdant
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